Welcome to the Edmunds Employee portal.
The link for the ESS portal is on the School Website under

Staff > Payroll > Edmunds Employee Portal.

Username is your new Edmunds employee ID number.

Password is first initial of your first name and first initial of your last name and the last 6 digits of your social security
number. Example: John Smith SMITHO005 SSN: 123-45-6789 JS456789
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& associates

simple/effective. solutions.

Username:

Password:

Don't have a usemame?Click hare

View Paycheck History

Select the View Paycheck History menu to view prior paycheck history. Select acheck to view check details forthe
specified pay period. If desired, the stub may be printed.
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05/30/13-10/13/13  10/18/13

Regular 80.00 1,465.86 | FEDERAL 154.29
STATE 0.00
FICA 8491
MEDICARE 19.86
SICK 80.00 62.00 342.00
VACATION B5.28 100.00 43740
ADMIN 0.00 0.00 0.00
COMP 454 0.00 454
OTHER 0.00 0.00 0.00

RK 4014 Retirement-EMPLR £755 BEFORE TAX:
] BP  PLAN D42-EMPLOYEE 34.06
IR CMA RETIREMENT-EMPL 5863
OF EMPLOYEE VISION 2.2
MR MEDICAL REIMBURSEMENT 60.00

AFTER TAX:
2% VANTAGEPOINT IRA 20.00
lliiilﬂ!!tt.m

1,605.27

On the paystub you can see your Federal and State filing status. In the above sample the status is Federal Single
and NJ Single with and extra $25.00 to be withheld.
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Employee Information

Select the Employee Information menu to view the following areas of an employee profile:

+ Employee Information and Emergency Contacts
+ Withholding/Benefits

+ Salary Info

- Employee Information )

ANYTOWN, FL - Employee Self-Service

Menu «

Employee Information

Print Blank W4 Form

View Paycheck History

Change This Employee’s Password

View Time-Off

Retun To Employee Summary

Employee Information  eesSetesss—m \/ithholding/Benefts  Salary Info

RACHAEL D, SMITH
Address:
Address 2:
Gty:
State:
Zip:
Home Phaone:
Cell Phone:
Work Phone:
Ext:

Email:

Name

Emergency Conlact g1
Name:

Home Phone:
Work Phone:
Ext:
Note:
Emergency Contact £2
Name:
Home Phone:
Work Phone:
Ext:
Note:

Relationship  Gender

DOB




Withholding/Benefits

From the Withholding/Benefits screen, employees can view their current benefits, tax withholdings, direct deposit
accounts and other deduction information.
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Salary Info

By selecting the Salary Info tab, employees are able to view their YTD pay and tax withholding information as well as
salary history.

ANYTOWN, FL - Employee Self-Service

Henu i Emgloyes Information Leave Balances Withhaolding'Benefits Salary Infa

Employee Information

‘fear to Date Fay Totals
FayType Amount
Print Blamk W4 Form
Grass Pay §2278.08
View Paycheck Histary et Pay $ 1787.66
Employee Taxes
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08/1%2013 4 13.6905 & 20,5358 § 273810 £ 13,6905 § 13.6905 £0.0000
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Print Current W2 Form

If your System Administrator has enabled this option, select the Print Current W2 Form menu option to view and print a
current W2.

Select the printer icon from the toolbar or right-click on the page and select Print.
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Copy C—For EMPLOYEE'S RECORDS (See Notice to Employee on the back of Copy B.)



